RANCH Inc.
PROCEDURE MANUAL
SECTION 1:  GOVERNANCE 

PROCEDURE NO: 1.11
PROCEDURE TITLE: NON HARASSMENT IN THE WORKPLACE



1.0 PROCEDURE
1.1
IN THE FIRST INSTANCE:
 
If you believe you are being harassed:

· do not ignore the harassment, ignoring the behaviour may be taken as tacit consent;
· inform the offender that the behaviour is offensive and unacceptable to you;
· inform the offender that the behaviour is contrary to the organisations policy.

1.2
IF THE BEHAVIOUR CONTINUES YOU MAY:

· seek assistance in having the behaviour stopped;

· make a report to your manager; or
· seek assistance from the Equal Opportunity Commission Victoria.

SCOPE


This procedure is in place to provide a mechanism by which an individual may seek to resolve or have resolved any harassment issue within the organisation.
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